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DATE: 12-04-2019
NOTE SUBMISSION TO PRINCIPAL

To

The Principal

Mahaveer institute of science and technology
Bandlaguda

Hyderabad.

Subject: Seeking your approval and permission to conduct FDP on “Awareness of Computer
Basics” -Regarding

Sir,

We the department of H&S of MIST are planning to conduct a FDP on “Awareness of
Computer Basics”on 2 May, 2019 in our campus. The main aim of this FDP is to know the
importance of :

Operating systems.
Presentation software.
Digital marketing.
Computer programming.
Graphic design.
Communication tools.
Database management.

Please grant permission and approve the budget for conducting the FDP

Enclosures: 1. Draft copy of proposed Budget
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K Madhavi Dr K Madhusudana Dr M Pratibha
Coordinator Co-Convener HODH & S
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The proposed budget:
Sno Description Price Quantity Amount

1 Printing of Brochures 15 50 750

2 Snacks 50 50 2500

5 Certificates for Participants 10 50 500
& guest

6 Mementos, Shawls 2000 1 2000

7 Batches 10 8 80

8 Banners 1200 3 3600

9 Video Coverage and - - 5000
Photography

10 Miscellaneous - - 1000

Total Amount 15430/-
(Fifteen Thousand Four Hundred Thirty)
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P Mahendra Vatind~ Dr K MadifGsudana Dr M Pratibha
Coordinator Co-Convener HODH & S
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Activity Name: Awareness of Computer Basics .

Title Name: Basic Computer Skills

Date of Event: 2" May, 2019

Name of Organizing Department: H&S

Name of coordinators : Dr P Pratibha, HOD,H&S

Name & Designation of Resource Person: Mr Srinivas Kumar
Session : 10 am to 4.00 pm

Seminar Summary : Productivity software.
Operating systems.
Presentation software.
Digital marketing.
Computer programming.
Graphic design.
Communication tools.

Database management.

Number Of Participates: 30
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